Jordan School District

Overnight Travel Request Punch List

All Student overnight travel requests must be completed according to Jordan School District policy

AA414.

1. Complete the “Student Overnight Travel Request” form – AA414 as follows:

[ ] Identify group requesting overnight travel.

[ ] Identify destination (travel requests outside of the continental United States will NOT be

accepted).

[ ] Identify dates of activity.

Is proposed trip within 45 days of receipt of application at the District office?

[ ] Yes (complete remainder of punch list).

[ ] No (trip MUST be rescheduled or cancelled).

Identify mode of transportation:

[ ] Commercial Bus.

[ ] Commercial Airline.

[ ] Jordan School District Transportation.

[ ] Private Vehicle (Parent drives own student – less than 150 miles).

[ ] Identify number of Students involved in travel.

[ ] Identify and list the number of Chaperones involved in travel (ratio must be a minimum of

10 students to 1 chaperone).

[ ] Identify dates of school days that will be missed (May not exceed two school days).

[ ] Complete the Parent Meeting information:

o Parents must be notified of itinerary, anticipated cost per student, fund raising efforts,

and the potential for non-refunds of expenditures when trips are cancelled.

o 85% of the parents must approve the travel plan and give written permission for their

child to participate.

o A notarized statement granting the advisor permission to seek medical treatment for a

student in the event of an emergency must be received from every parent and kept on file

at the school for a period of one year.

[ ] Complete the Anticipated Costs Per Student information (all costs associated with trip must

be paid by participants, fund raising, vocational or other state/federal monies. No school

student body funds may be used.)

[ ] Advisor’s Signature and Date.

[ ] Principal’s Signature and Date.

2. The following information must be attached to the travel request:

[ ] A proposed itinerary for trip.

[ ] A copy of insurance policy.

[ ] Parent Approval Signature List.

[ ] Other pertinent information that you wish to include–syllabus, student assignment sheet, etc.

3. Deliver to David Stoddard, Executive Director.
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