Jordan School District

Barry L. Newbold, Superintendent of Schools

Sandy, Utah 

Intradistrict Communication

DATE:



TO:

Area Executive Directors


Dana Bickmore, Executive Director, Curriculum/Staff Development

FROM:
Scott Olsen, Director of Career and Technical Education

SUBJECT:
Request for Substitute Teachers

I would like to request the use of substitutes as follows:

School/Department: _                                                                                        _
Requestor:______________________________________________________
Activity/Workshop/Conference Title:   ______________________________

[   ]   District                    [   ]  School          [ X ]   Career & Technical Education

Dates: ________________________________

No. of substitutes needed:  _____________________________________

Substitutes to be paid for by:  ___CTE____________________________


[   ]    Approved by Immediate Supervisor/Principal on_______________









         Date


[   ]     Approved by ACM on ____________________________________

                                                                   Date


[   ]     Denied by ACM on _______________________________________




                            Date


You must request substitutes at least two weeks in advance of the activity.


Professional leave days will continue to be allotted to schools according to the number of certificated members on staff.  The use of professional leave days should be flexible and receive approval from the school advisory committee and school principal.  Professional leave days are not required for district-funded substitute costs.
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